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Ilepeyenb cokpameHu

I /1n

HCpCOHaJII)HBIe JaHHBIC

Omneparop

I'ocynapcTBeHHBINM opras, MYHULIMTIATbHBIN opras,
IOPUIMYECKOE WM (PU3WYECKOE JIULO, CAMOCTOSITENIbHO WIIH
COBMECTHO C JAPYTMMHU JIMIIAMU OpraHu3yiomue ¢ (Win)
OCYIIECTBIISIONE 00pabOTKy MEPCOHATBHBIX JAHHBIX, a TAKKE
OTIPEEISAIONTUE e 00pa0OTKH

MEPCOHANIBHBIX  JTAHHBIX, COCTAaB TMEPCOHAIBHBIX JaHHBIX,
MOJISKAIIUX 00paboTKe, IeUCTBUA (OTepalliu), COBEPIIIaeMBIE C
NEPCOHAJIbHBIMU JIAHHBIMU

HC]

HecanknmoHnpoBaHHbBIN JOCTYII

AHUC

ABTOMAaTHU3UPOBAHHASI HHPOPMALIMOHHAS CUCTEMA

UCTTn

NudopmanmoHHas cucteMa NepcoOHaIbHbIX JaHHBIX

CK3H1

CpenctBo kpunTorpaguieckoil 3anmTsl HHGOpMaIUU

APM

ABTOMAaTHU3UPOBAHHOE paboyee MECTO

IIpaBuia

[IpaBuia 06pabOTKM NEPCOHANBHBIX JaHHBIX, yCTaHABIUBAIOIINE
MpOLEAYpHl, HAPABICHHBIC HAa BBISABICHUE U MPEAOTBPAILICHUE
Hapymenuii 3akonoarensctBa Poccuiickoit @enepanuu B chepe
MEPCOHANBHBIX JaHHBIX, & TaKXKe OMPEICNSIONNe A1 KaKI0U
nenu  o0pabOTKM  MEPCOHANBHBIX  JAHHBIX  COAEpPKAHUE
o0pabaTblBa€MbIX  NEPCOHANBHBIX  JAHHBIX,  KaTeropuu
CyOBEKTOB, EPCOHAIIbHBIE

JAaHHBIE KOTOPBIX 00pPa0daTHIBAIOTCS, CPOKU HMX OOpabOTKU U
XpaHEHUs, TMOPSIOK YHUUYTOKEHUS NpU JOCTHKEHUU Lenen
00paOOTKHU WJIM IPU HACTYIIJICHUH MHBIX 3aKOHHBIX OCHOBAaHUM

Yupexaenue

MynununanbHoe 010/KeTHOE yupexaeHne « CriopTUBHAs IIKOJIa
OJIMMITMMCKOTO pe3epBa «MrpoBsie BUIIBI CLIOPTA»




TepMuUHBI U onIpeaeJeHus

ABTOMaTH3MPOBAHHAsI 00Pad0OTKA MEePCOHAJBLHBIX JaHHBIX — 00padoTKa
MEPCOHAIBHBIX JIAHHBIX C TOMOIIBIO CPEACTB BHIUUCIUTEIBHON TEXHUKHU.

BiokupoBanue nepCcoOHAJBHBIX JAHHBIX — BPEMEHHOE IPEKpalICHUE
00pabOTKH MEPCOHATBHBIX JAHHBIX (32 UCKIIOUYEHUEM CIydaeB, eciii oOpadoTka
HE0O0X01Ma JIJIsl yTOUHEHUS IEPCOHANBHBIX TaHHBIX).

JlokyMeHTHpOoBaHHasi  uHpopManua —  3aQUKCUpPOBAHHAs  Ha
MaTepUaJIbHOM HOCUTEJE ITyTEM JOKYMEHTHUPOBAaHUS MH(DOpMALUs C PEKBU3UTAMU,
MO3BOJIAIOIIMMHU  ONPENETUTh TakKylo HHPOPMAIMIO HIM €€ MaTepHUaabHbIN
HOCHTEb.

NudopmanuoHHasi CHCTEMAa NMEPCOHAJNBbHBIX JTAaHHBIX — COBOKYITHOCTH
coJiep Kaluxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECMEYMBAIOIIUX HX
00paboTKy MH(OPMALIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPECTB.

Hcnonb30Banue MNEePCOHANBHBIX JAAHHBIX — JIEHCTBHs (OMepanuu) C
MEePCOHANILHBIMU  JIAHHBIMU, COBEpIIIA€MbIEe JOHKHOCTHBIM JIUIIOM  (JIMIIAMHM)
VupexaeHus B LENAX NPUHATUS PELICHUM WM COBEPIICHUS WHBIX JCHCTBHIA,
NOPOXKIAIOIINX IOPUANYECKUE TOCIEACTBUS B OTHOIIEHHH COTPYAHUKOB JIHOO
MHBIM 00pa30M 3aTparuBarolMX WX [IpaBa U CBOOOIbI MIIM ITpaBa U CBOOO I APYTHX
T,

KonpuaeHunaabHOCTh NEPCOHAJIBHBIX [JaHHBIX —  O00S3aHHOCTh
VYupexxaenuss U ero COTPYAHUKOB HE pACKPbIBATH TPETbUM JIMIIAM U HE
pacnpoCTpaHsATh MEPCOHANBHBIE JAaHHbIE 0e3 coriacus CyObeKTa MepCOHAIbHBIX
JAHHBIX, €CJIM MHOE HE MIPEYCMOTPEHO (eAepaIbHBIM 3aKOHOM.

Ilepconanbubie nanubie (IIJn) — mrobas mHpOpManms, OTHOCAIIAICST K
OpsIMO WJIM KOCBEHHO OIPENEICHHOMY WJIM OnpenesieMoMy (U3HUECKOMY JIHILY
(cyOBEKTY MepCOHANIbHBIX JaHHBIX).

O0padoTka nepcoHANbHBIX JaAHHBIX — JIF000€ JeiicTBUE (Orepalus) win
COBOKYITHOCTh ACHCTBUI (omepaluii), COBEpIIAEMbIX C UCIIOIb30BAHUEM CPEICTB
aBTOMATU3allMd WM 0€3 HKCIOJb30BaHUS TAaKUX CPEACTB C MEPCOHAIBLHBIMU
JAHHBIMH, BKJItOYas cOOp, 3aluCh, CHUCTEMATHU3AIMIO, HAKOIUIEHUE, XPAaHEHHE,
yTOuHEHUEe (OOHOBJIEHHE, U3MEHEHME), M3BICUEHHUE, HCIIOJIb30BaHUE, Iepeady
(pactpocTpaHeHnue, MpeAoCTaBiIEHUE, JOCTYI), O0e3IMYMBaHUE, OJOKHPOBAHUE,
yAaJIeHUe, YHUUTOKEHUE MePCOHATbHBIX JaHHBIX.

O0pabdoTka mnepcOHANBHBIX JJAHHBLIX 0€3 HCHOJb30BAHUS CPEACTB
aBTOMaTH3aluM (HeaBTOMATU3UPOBAHHAs1) — o00paboTKa MepCOHAIbHBIX
JAHHBIX COOTBETCTBYIOILAs XapakTepy MAEUCTBUI (omepaiuii), CoBEepIIaeMbIX
MEePCOHATBHBIMU JAHHBIMU C UCIIOJb30BAaHUEM CPEICTB aBTOMATHU3AIMHU, TO €CTh
MO3BOJISIIONIAs OCYLIECTBJIATh B COOTBETCTBUU C 3aJaHHBIM QJITOPUTMOM IIOHCK
MEPCOHANBHBIX  JIaHHBIX, 3a()UKCUPOBAHHBIX HA MAaTEpUATHLHOM HOCHTEIEe
CoNlepKAIUXCd B KAPTOTEKAaX WM WHBIX CHCTEMATH3WPOBAHHBIX COOpPaHUSIX
MEePCOHAIBHBIX JIAHHBIX, U (WJIHM) TOCTYH K TAKUM MEPCOHATIBLHBIM JAHHBIM.

OOmenocTynHbie NMEPCOHAJNbHbIE JaHHbIE — IIEPCOHAIBHBIE JAHHBIE,
JIOCTYIl HEOTPAaHMYEHHOTO Kpyra JIMIl K KOTOPBbIM MPEJOCTABIEH C COTrJacus
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cyobekta [1JIH mian Ha KOTOpbIE B COOTBETCTBUM C (penepaibHbIMU 3aKOHAMH HE
pacrnpocTpaHsiercs TpeboBaHue coOM0ACHUS KOH(DUIEHIINATBLHOCTH.

IIpenocTraBieHue NEePCOHANBbHBIX JAHHBIX — JICVICTBUS, HAIIPABJICHHBIE HA
PAcCKpBITHE TMEPCOHAIBHBIX JAHHBIX OIMPEACICHHOMY JHUIY WA ONPENCIICHHOMY
KpYTY JIHII.

YHUUYTOXKEHNE TNEePCOHAJBbHBIX MJAHHBIX — JICHCTBUS, B pe3yibTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOYKHBIM BOCCTAHOBUTH COJEPKAHHE MEPCOHAIBHBIX
JTaHHBIX B UH(QOPMAIIMOHHOM CHCTEME MIEPCOHATBHBIX JaHHBIX U (WJIN) B pe3yJbTaTe
KOTOPBIX YHUUTOKAIOTCSI MaTEPUAIIbHBIE HOCUTEIU NIEPCOHATBHBIX JaHHBIX.

O0e3mMuuBaHue NEPCOHAJBHBIX AAHHBIX — JICHCTBUS, B pE3yJbTaTe
KOTOPBIX CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUS JOIMOJHUTEIHHON
uH(OpMAIUU ONPEEIUTh MPUHAIIC)KHOCTD MEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY
CyOBEKTY EPCOHANBHBIX TAHHBIX.



1. OBIIUE IMOJIOKEHUSA

1.1. Hactosimue [IpaBuna pazpaboTanbl B COOTBETCTBUU C:
e Cratbeil 24 Konctutynuu Poccuiickoin ®enepanuu;
e ['naBoii 14 Tpynosoro Konekca Poccuiickoii @enepanuu;
e OenepasibHBIM 3aKOHOM Poccuiickoit deaepannu ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIBHBIX IAHHBIX»;
o @enepanbHbIM 3akOoHOM OT 27.07.2006 Ne 149-®3 «O6 wunpopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe UH(MOPMAITUNY,;
e [locranoBnenueM IlpaButensctBa PO ot 21.03.2012 Ne 211 «O6 yTBepx’ACHUU
NepeyHsi Mep, HANpPaBICHHBIX Ha OOECIeYeHHE BBIMIOJHEHUS OO0S3aHHOCTEH,
npenycMoTpeHHblXx DenepanbHbiM 3aKOHOM «O NEpCOHANBHBIX JIaHHBIX» U
NPUHATBIMA B COOTBETCTBHM C HHM HOPMATHUBHBIMH TPAaBOBBIMH aKTaMH,
OlepaTopaMu, SBISIONIMMUCS TOCYJAAPCTBEHHBIMU WM  MYHHULUIAIbHBIMU
opraHammy;
e [locranosnenuem [IpasutennbcrBa PO ot 01.11.2012 No 1119 «O6 yTBEepx’ACHUN
TpeOOBaHMI K 3allUTe [EPCOHAIBHBIX JIAHHBIX MpU HX 00paboTke B
MH(POPMAIIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JAHHBIX);
e [ToctanoBnenuem [IpaButensctBa PO ot 15.09.2008 Ne 687 «OO6 yTBepkaeHUn
[Tonoxenuss 00  OCOOCHHOCTSX  OOpaOOTKM  TMEPCOHANBHBIX  JIAHHBIX,
OCYILECTBISIEMOM 0€3 UCIIOIb30BaHUS CPEJCTB AaBTOMATU3ALIUNY;
e CoBmectHbiM npukazoM OCTIK Poccun, ®Ch Poccun u Munundopmcsszu
Poccunm ot 13.02.2008 Ne 55/86/20 «OO0 yTBEepKI€HUU NOpsAJIKA MNPOBEACHUS
KJ1accu(ukanuy nH(HOPMAIIMOHHBIX CUCTEM IEPCOHANBHBIX TAHHBIX).
o [Ipukazom ®CTIK Poccuu ot 11.02.2013 Ne 17 «OO6 yrBepxknenuu TpebdoBaHmit
0 3ammTe MHPOPMALMHM, HE COCTaBISIOIIEH TOCYJIapCTBEHHYIO TaiiHy,
coJiepKallleicst B roCyJapCTBEHHBIX HHPOPMALIMOHHBIX CUCTEMAX).
e [Tpukazom O®CTIK Poccuu ot 18.02.2013 Ne 21 «O6 yrBepxknenun CoctaBa u
COJEp)KaHUSl OPraHU3alMOHHBIX M TEXHHYECKUX Mep MO0 00eClneYeHUIo
0€30MacHOCTH TEPCOHATBHBIX JAHHBIX MPU UX 00paboTke B MHGOPMAIIMOHHBIX
CUCTEMAaX MEePCOHATBHBIX JTAHHBIX).
e [Ipukazom Pockomuamazopa ot 05.09.2013 Ne 996 «O06 yTBepkaennn TpedoBaHUI
Y METOZ0B IO 00€3IMYMBAHMIO TEPCOHANIBHBIX JAaHHBIX» (BMecTe ¢ « TpeboBaHusIMU
N mMeromamu 1o OO0E3TMYMBAHUIO MEPCOHANBHBIX JaHHBIX, 00pabdaThIBa€MbIX B
WH(OPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX JAHHBIX, B TOM YUCIE CO3JIaHHBIX U
GYHKIMOHUPYIOIIKUX B paMKax peain3aiuu GpeaepanbHbIX 1EeJIEeBbIX MPOTPaMM»).

1.2. llens pa3paboTKu JOKyMEHTa — ompeaeieHue nopsaka oopadorku [T/
cyonsektoB [1J[H; obecrmeuenue 3amuThl MpaB U cBoOoa cyOwektoB [IJIH mpm
obpabotke ux I[1/[H, a TakKe yCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII,
umeromux goctyn K IIJ[H cyOBeKkTOB, 3a HEBBIMOJHEHHWE TPEOOBAHMI HOPM,
perynupyromux o0padoTky u 3amury [1/]H.

1.3. Tlopsimok BBOAA B fieiicTBUE U n3MeHeHus [IpaBut.

1.3.1 Hacrosmue IIpaBuia BCTyNnalT B CHIIy ¢ MOMEHTA MX YTBEp>KICHUS
PykoBoautenem YupexiaeHus U JEHCTBYIOT OECCpPOYHO, A0 3aMEHbI UX HOBBIMU
IIpaBunamu.



1.3.2 Bce u3menenus B [IpaBuiia BHOCSATCS MPUKA30M.

2. COCTAB, KATEI'OPUA U COAEP/KAHMUE I1/1n
2.1 IlepconanbHble TaHHbIE, 00pabaThIBaEMbIe B YUpPEKIACHUH, OTHOCSITCS K
CBEJICHUSAM KOH(PUICHIIMAIBHOTO XapakTepa (KOHPUICHIIMATEHONH HHHOPMAITIH ).
2.2 B Yupexxaenun obpadatsiBatores [1/1n cnenyronux cyonsexron [1]H:
® COTPYAHHUKH YUPEKICHUS,
e cyOnekThl [1/IH, He sSBIAIONIMECS COTPYTHUKAMU Y UPEIKICHUSI.

3. OCHOBHBIE YCJIOBUSA MPOBEJAEHUSA OBPABOTKMU I1/1n

3.1. O6pabotka [1JIH ocymiecTBIseTCS MOCIE MOTYISHUS COTIacHs CyOheKTa
[I/IH, 3a HCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX YaCThIO 3.2 HACTOSAIIMX
[IpaBu.

3.2. Cornacue cyonekrta [1JIH, npeaycmotpenHoe 1m.3.1 Hactosmux [TpaBun
HE TpeOyeTcs B CIEAYIOIIUX CIyYasx:

1) o6pabotka I1/IH HEOOX0MMA AJI JOCTHXKEHUS 1IeTIeH, TIPETyCMOTPEHHBIX
MEXIYHapOoIHbIM JoroeopoM Poccuiickoin ®denepanuu WM 3aKOHOM, JUIA
OCYLIECTBJIICHUS M BBIIIOJIHEHUS, BO3JIOKEHHBIX 3aKOHOJATEIBCTBOM Poccuiickoii
®denepanuu Ha YupexxaeHue GyHKIHMA, TOJTHOMOYHN U 00513aHHOCTEH;

2) oOpabotka II/Iln HeoOxoaumMa Jis OCYIIECTBJICHHUS IPABOCYIHUS,
UCIIOJIHEHHSI CYJEOHOro aKTa, akTa JPYyroro opraHa WIH JOJKHOCTHOTO JIUIA,
MOJJIEKAINX HCIOJHEHUIO B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoun
®denepanuu 00 UCIIOTHUTEIBHOM TPOU3BOICTBE;

3) oOpabotka IIJIlH HeoOxoauma ISl MCHOJHEHUS JAOTOBOpA, CTOPOHOM
KOTOPOT0 JUOO0 BBITOAONPUOOPETATENEM WIIA TOPYUUTEIEM 110 KOTOPOMY SIBIISIETCS
cyowekt I1J{H, a Takxke U1 3aKII0YeHHs JOroBopa no nuHunuatuee cyonekra I1/1H
WIM  J0roBopa, 1Mo  KotopoMy  cyobekt II/IlH  Oymer  sBasThCA
BBITOI0NIPUOOpETATENIEM WIIH TOPYUUTETIEM;

4) obpadotka I1/In HEOOXOAMMA JJIsT 3alIMTHI JKU3HHU, 30POBbS WM HHBIX
KU3HEHHO BaXXKHBIX HHTEpecoB cyObekTa [1J1H, ecnu mosyueHue cornacusi cyobekTa

ITJIH HEBO3MOKHO;

5) obpabotka II/I[H HeoOXomuma aJis OCYIIECTBIEHHUS MPaB W 3aKOHHBIX
UHTEPECOB YUPEXKJEHUS WIH TPEThUX JIUI, JTUOO Ui TOCTUKEHUS OOLIECTBEHHO
3HAUMMBIX LIeJIeH MPU yCIIOBUU, YTO TIPU 3TOM HE HAPYIIAIOTCS MpaBa U CBOOOJIbI
cyonekra [1/]H.

3.3. IlucemenHoe cornacue cyonekta [1JIH 10MKHO BKIIIOYATh:

1) dbamunuio, ums, otdyectBo, aapec cyowbekra II/IH, HOMEp OCHOBHOIO
JIOKyMEHTa, YJIOCTOBEPAIONIET0 €ro JUYHOCTh, CBEIEHHUS O JaTe BblAauu
YKa3aHHOTO JIOKYMEHTA U BbIIABIIEM €r0 OpPraHe;

2) ¢amunuio, UM, OTUECTBO, aapec npeacraBurens cyobekra [1J[H, HOMep
OCHOBHOI'O JOKYMEHTA, yJIOCTOBEPSIFOLIETO €0 IMYHOCTh, CBEJICHUS O JaTe BbIIAUYH
YKa3aHHOIO JOKYMEHTA M BBIIABILIEM €r0 OpraHe, PeKBU3UThI JOBEPEHHOCTH WJIU
WHOTO JOKYMEHTA, MOJITBEPHKAAIOUIETO MOJHOMOYMS 3TOrO MPEACTAaBUTENS (IpU
MOJTyYEHUH COTJIacusi oT mpenacraButens cyobekta [1/1H);



3) HauMeHoBaHuEe Uiu haMUIIUIO, UM, 0TYECTBO U aapec OrnepaTopa;

4) nenb oopadbotku [1/1H;

5) nepeuens [1JIH, Ha 06pabOTKY KOTOPHIX JaeTcs coriacue cyonekra I1/1H;

6) HauMeHOBaHue WK (aMUITUIO, UMSI, OTYECTBO U aAPEC OCYIIECTRISIONIETO
obpabotky [1J]Im mo mopydenuto Omneparopa, eciau oOpaboTka OyaeT mopydyeHa
TaKOMY JIHILY;

7) nepeuensb AeiictBuil ¢ [1/[H, Ha coBeplIeHUE KOTOPBIX JAETCS COIJIACHE,
o0I1iee ONMMCaHNe UCTIOIB3YEMBIX ONIEPATOPOM CcTIoco00B 00padoTku [1/1H;

8) CpoK, B T€UEHHUE KOTOPOTO JAeHCTBYyeT cornacue cyobekra I1/]H, a Takxke
croco0 ero oT3bIBa, €CJIM HHOE HE YCTAHOBIICHO (pe/iepaIbHbIM 3aKOHOM;

9) noanucek cyonekra [1/1H.

3.4. O6pabotka cnenuanbHbIXx Karteropuit IIJIH, Kacarommxcs pacoBoii,
HAIlMOHAIBHOW TPUHAIICKHOCTH, MOJIUTUYECKUX B3TJIS0B, PEIUTHO3HBIX WIIU
bunocodpckux yOEKIEHUU, COCTOSHUSA 3/I0POBbS, HMHTUMHOW KU3HU, HE
JIOTYCKAeTCsl, 3a MCKIIOUEHHEM CIy4aeB, MPEIyCMOTPEHHBIX M. 3.5 HACTOSIIMX
[IpaBui.

3.5. O6paboTtka cienranbHbIX Kateropuit [1/{n momyckaeTcs B ciiydasix, €ciu:

1) cyosext I1/IH nan cornacue B MUCbMEHHOM (hopMe Ha 00pabOTKYy CBOMX
IT]1H;

2) 1111 cnenanbl 001men0cTynHbIMU cyObekToM [1)]H;

3) obpadoTtka I1JIH ocyiiecTBIsIETCS B COOTBETCTBUU C 3aKOHOIATEITLCTBOM O
rOCyJIapCTBEHHOM  COI[MAJbHOM  TOMOIIM, TPYJIOBBIM 3aKOHOJATEIbCTBOM,
3aKOHOAATENBCTBOM Poccuiickont denepanuy O NEHCUAX MO TOCYAAPCTBEHHOMY
MIEHCHOHHOMY 00€CTICUCHHIO, O TPYIOBBIX TIEHCHSX;

4) obpadotka I1/In HEOOXOAMMA JJIsl 3alIMTHI KU3HHU, 370POBbSl WM HHBIX
YKU3HEHHO Ba)XHBIX MHTEpecoB cyOnekTa [1JIH nmnbo >ku3HU, 3I0POBbS MM MHBIX
YKU3HEHHO BaYKHBIX MHTEPECOB APYTUX JIMI] U MOJTy4YeHue coraacus cyorekra [1J{xn
HEBO3MOXHO;

5) obpabotka II/lH HeoOxoamMma IS yCTAHOBJICHUS WU OCYIICCTBIICHHS
npaB cyowbekta [1/[H wim TpeThbux NI, a PaBHO, U B CBSI3U C OCYIIECTBICHUEM
TIPaBOCY/IHS;

6) oopadoTka I1J[H ocyiiecTBIs€TCS B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccuiickoit ®denepanuu 06 000poHE, O 0OE€30MaCHOCTH, O MPOTUBOJCHCTBUU
TEppPOpU3MY, O TPAHCIIOPTHON 0€30MaCHOCTH, O MPOTUBOJCUCTBUU KOPPYIIIUU, 00
OTIEPATUBHO-PO3BICKHON  JICSITEILHOCTH, 00 WCIOJIHUTEILHOM MPOU3BOJCTBE,
YTOJIOBHO-UCIIOJHUTENBHBIM 3aKOHOAATENBCTBOM Poccutickon denepanuu;

7) obpadotka I1JIH ocymiecTBiIsIETCS B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
00 00s13aTeIBHBIX BUJAX CTPAXOBAHMS, CO CTPAXOBBIM 3aKOHOAATEIILCTBOM.

3.6. Jluma, nonymieHHbie kK 00padotke [1/[H, B 00s3aTensHOM TOPSAKE IO
POCTIHCH 3HAKOMATCS ¢ TpeOOBaHUsIMU HacTosmux [IpaBut.

3.7. 3anpemaercs:

— oOpaOateiBath [1/]H B mpucyTCcTBUHM JMII, HE TOMYLIEHHBIX K X 00paboTKe;
— ocymiecTBIATh BBOA [1JIH mox TuKTOBKY (TOJI0COBOI BBO).



4. OBPABOTKA I1/In
O6pa6otka I[1/In moapazaensercs Ha:
e oopaodotka [1JIn B UCII/IH;
e oOpaboTtka I1/IH, ocymecTBiasieMas 6€3 UCIIOIb30BaHUS CPEJCTB aBTOMATHU3AIIHH.

4.1. O6padotka [1/In B UCII/IH

4.1.1 O6padotka I1/In B UCII/IH ¢ ucriosib30BaHUEM CPEICTB aBTOMATHU3AIIUN
OCYUIECTBIISIETCS] B COOTBETCTBUU ¢ TpeboBaHusiMu [locranosnenus [IpaButenscTBa
Poccuiickoit ®eneparuun ot 01.11.2012 Ne 1119 «O06 yTBepxkneHnn TpeOOBaHUIA K
3aIlMTE MEPCOHAIBHBIX JAHHBIX MPU UX 00paOd0TKE B MHPOPMALMOHHBIX CHCTEMAaX
MEPCOHANBHBIX  JaHHBIX», HOPMATUBHBIX W  PYKOBOISIIMX JOKYMEHTOB
YIOJTHOMOYCHHBIX (peiepaTbHbIX OPTaHOB UCITOJTHUTEILHON BIACTH.

e He nomyckaercs obpabotka I/l B WCII[IH ¢ wucnonb3oBaHMEM CpEACTB
aBTOMaTHU3allUU, €CJIM IPUMEHSIEMbIE MEPBI U CPEJICTBA 0OecriedeHus1 0€30MacHOCTH
HE  COOTBETCTBYIOT  TpeOOBaHMSIM,  yTBEpKIEeHHbIM  [locTaHoBIEeHHEM
[TpaBurtenscTBa Poccuiickoit @eneparmu ot 01.11.2012 Ne 1119«O06 yTBepxkaeHun
TpeOOBaHMI K 3allUTe [EPCOHAIBHBIX JIAHHBIX MpU UX 00paboTke B
UH()OPMAITMOHHBIX CUCTEMaX IMePCOHATBHBIX TAHHBIX).

e O0OpaboTtka I1/IH ¢ ucnoyib30BaHKEM CPEJCTB aBTOMATHU3allUU OCYIIECTBIISIETCS B
pamkax WCIIJIlH VYupexaeHus ¢ BHEIIHUX HHPOPMAIMOHHBIX CHCTEM,
MPEIOCTABIISIEMbIX CTOPOHHUMH OPTaHU3AIUSIMHU.

4.2. O6pabotka IIJIH, ocymecTBisieMas 0€3 HCHOJb30BaHUS CPEICTB
aBTOMaTH3allUU

4.2.1 Jluua, ocymectBistonue o0padotky [1/In 6e3 ncnonb3oBaHus CpeacTB
aBTOMATU3alliMd, B TOM YHCJIEC COTPYIHUKH YUPESKICHUS WIA JIUIIA,
OCYIIECTBISIONINE TaKyt0 00pabOTKy MO T0TOBOPY C YUpexKACHUEM, TOKHBI OBITH
npouHdopmupoBanbl 0 Qakre 00padotku umu II/IH, 00paboTka KOTOPBIX
OCYIIECTBISIETCS YUpekIeHneM 0e3 HCIOJIb30BaHUs CPEACTB aBTOMATH3AIIWH,
Kateropusx oOpabOateiBaeMbix IIJ[H, a Takke 00 OCOOCHHOCTSIX U IMpaBHIIaX
OCYIIICCTBJICHUSI TaKOH 0OpabOTKH, YCTAaHOBJICHHBIX HOPMATHUBHBIMU TPABOBBIMH
akTaMu  (eepaTbHBIX ~ OpPraHOB  HWCIIOJIHMTEILHOHW  BJIACTH,  OpraHoOB
UCIIOJIHUTENIbHON BiacTu cyObekToB Poccuiickoit ®denmepanuu, a Takxke
JIOKaJIbHBIMH MPABOBBIMU aKTaMH Y UPEKICHHUS.

4.2.2 Tlpu wuCNONB30BAaHUM THUIIOBBIX (OPM JOKYMEHTOB, XapakTep
uH(pOpMAaIUU B KOTOPBIX MpEIoiaraeT Wik JOMycKaeT BkiItoueHue B HUX [1/1x
(manee - Tunosast popma), TOKHBI COOTIOIATHCS CIASAYIONINUE YCIOBUS:

e TumnoBas ¢GopMa WU CBA3aHHBIE C HEW TOKYMEHTHI (MHCTPYKIUS 1O €€
3aIOJTHEHUIO, KapTOYKH, PEECTPhl M JKYPHAIBI) JODKHBI COJIEPkKaTh CBEICHUS O
nenu o6padotku IIJIH, ocymecTBiasieMoi 0e€3 HCHOJIb30BaHUS  CPEICTB
aBTOMAaTH3allMK;, UMECHU (HAMMEHOBAHUM) U ajipece YUpexkaeHus; haMUuiiuio, ums,
otuecTBO U aapec cyonekrta [1/[H; ncrounnk nmomydenust [1/{x; cpoku 0O6padoTKu
[11n; nepeuens neiictBuit ¢ [1/]H, koTOphie OYayT COBEpIIATHCS B MPOIECCE HX
00paboTKkH; 00I1Iee ONMMCaHUE UCTIONH3YEMBIX YUPEKICHHEM CIIOCOO0B 00pabOTKH
I11H;

e TUMOBas (hopmMa JOJKHA MPEyCMaTPUBATh 0JIe, B KOTOpoM cyOnsekT [1/]H Mmoxker
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IIOCTaBUTh OTMETKY O CBOEM corjacuu Ha o0padbotky I1/1H, ocymiecTBisiemyo 6e3
UCIIOJIb30BAaHUSl CPEJCTB aBTOMATHU3allMM, - IPU HEOOXOJUMOCTHU IMOJIyYEHHUS
NUCBMEHHOTO coriacusi Ha o0padoTky I1/1H;

e TUIOBAas popma JOJDKHA UCKITI0YaTh 0ObEAMHEHNE TIOJIEH, TPeIHA3HAYEHHBIX JIJIS
BHeceHus [1][H, nenn o0paboTKK KOTOPBIX 3aBEJJIOMO HE COBMECTHUMBI.

5. OCHOBHBIE 2TAIIbI OGPABOTKMU I11n

5.1. ITonyuenue I11n

5.1.1. YVupexnenue nonydaet [1/In HenocpencTBeHHo oT cyobekTa [1/1H mnu
OT 3aKOHHBIX TMpEACTaBUTENEH CyOBEKTOB, HAJCIIEHHBIX COOTBETCTBYIOIIUMHU
MTOJTHOMOYHSIMHU.

5.1.2. CyOwekt II[IH o0s3aH MpeAOCTaBIsATh YMPABICHUIO JOCTOBEPHBIC
CBeJIEHUs 0 ceOe. YupekIeHue NUMEET MPaBo MPOBEPATH JOCTOBEPHOCTh CBEJCHUH,
IIPEIOCTABIEHHBIX CyOBEKTOM, CBEpssl JAAHHBIE, MPEIOCTaBICHHbIE CyOBEKTOM, C
UMEIONTUMHUCS Y YUpexKIeHUs TOKYMEHTaMU.

[Ipenocrasnenue cyobexkToM [1/IH — coTpyIHUKOM YUpeKaeH s TOIT0KHBIX
JOKYMEHTOB WJIM 3aBEJAOMO JIOKHBIX CBEJIEHUM MpHU 3aKIIOYEHUU CIIYKEOHOTrO
KOHTpakTa (TpyAOBOrO0 JOTOBOpa) SBJIAETCS OCHOBAaHUEM I PACTOPKEHUS
CILy’K€OHOTO0 KOHTPAKTa (TPYJOBOr0 I0rOBOPA) B COOTBETCTBUU C TYHKTOM 8 YacTH
1 cratbu 16 @enepanpHoro 3akoHa ot 27.07.2004 Ne 79-d3 «O rocynapcTBEeHHOM
rpaxxaaHckon ciyx6e Poccuiickoit denepanuu» u nyHkrom 11 yactu mepBoi
ctatbu 81 TpynoBoro koxekca Poccuiickoit ®@enepaunn cooTBeTcTBEHHO. [Ipm
u3meHeHuu [1/In cyowekt [1IH — coTpynHuK YupexxaeHus MMCbMEHHO YBEIOMIISET
VYupexaeHue 0 TaKux U3MEHEHUSIX B Pa3yMHbIA CPOK, HE MpeBbIIAOuUi 14 nHei
C MOMEHTa Wu3MeHeHHH. JlaHHOoe o0053aTeIbCTBO HE pacHpoOCTpaHSAETCs Ha
u3meHenue I1/1H, npenocTaBieHrne KOTOPbIX, TPEOYET COOTBETCTBYIOIEE COTIIacue
COTpYIHHKA.

5.1.3. Ecnu o6s3anHOCTS TipeaoctaBnenus [1/[n yctanoBneHa ¢genepanbHbIM
3aKOHOM, COTPYAHUKH YUpexXaAeHHs 00s3aHbl pa3bSICHUTh CYyOBEKTY IOpUINYECKUE
MIOCJIEACTBUS OTKa3a MPeoCcTaBuTh cBou I1/]H.

5.1.4. Ecmm IIJlH nomnydensl He oT cyowbekra II/{H, VYupexnenwue,
HCKJIFOUEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX 4YacThio 4 cratbu 18 depepanbHOro
3akoHa Poccuiickoit ®@expepamuu ot 27.07.2006 Nel52-®3 «O nepcoHanbHBIX
JAHHBIX», 10 Hayana 00paboTku Takux [1JlH 06s13aH0 npegoctaBuTh cyobekty [1/1H
CIICAYIOIIYI0 HH(pOpMAITHIO:

1) HaumeHOBaHUE MO0 (haMUITHS, UMsI, OTYECTBO U aIpec oTriepaTopa Uiu ero
MPEACTABUTEIIS;

2) uenb 06padotku [1J[H 1 ee mpaBOBOE OCHOBAHUE;

3) npeanonaraemsie nojibzoBarenu [1/1xH;

4) ycraHoBieHHbIE (DefiepaIbHBIM 3aKOHOM TpaBa cyobekTa [1]1H;

5) ucrounuk nonyuenus [1J1H.

5.1.5. Yupexnenue ocBOO0XKIaeTCs OT 00S3aHHOCTH MPEJOCTABUTH CYOBEKTY
[1/I1 cBeneHus, MpeayCMOTpEHHBIE 11. 5.1.4, B ciydasx, eciiu:
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1) cyowekt II[IH yBemomisieH 00 ocymiecTBieHMH 00padoTku ero I1In
COOTBETCTBYIOIIUM ONEPATOPOM;

2) I1JIn monmy4deHsbl YupexIeHneM Ha OCHOBaHUU (peAepalibHOTO 3aKOHA WU
B CBI3M C  WCIOJHEHHWEM  JIOTOBOpa, CTOPOHOW  KOTOporo  JinOo
BBITOIONIPHOOpETATENIEM WIIH MOPYUUTEIIEM 110 KOTOPOMY siBisieTcs cyOnekT [1/1H;

3) IIdn caenansl oOmeaocTynHbIMU cyObekToM [I/[H wim mosydeHsl U3
0OIIeOCTYITHOTO UCTOYHHUKA.

5.2. Xpanenue [1/1x

5.2.1. llepconanbubie nanHble cyObekToB [1/[H XpaHaTcs HA MaTepHATBHBIX
HOCUTENAX (OyMa)KHbIE, SJEKTPOHHBIE HOCUTENH), B TOM YHUCJIE U HA BHELIHUX
(cbemMHBIX) AneKTpoHHbIX HocuTessix B UCTT/IH.

5.2.2. B niensx obecrieueHus COXpaHHOCTH M KoHuaeHmaisHocTu [1/1H Bce
ornepanuu 1mo odopmiieHuto, GOPMUPOBAHUIO, BEACHUIO W XPAHEHUIO JIAHHOMN
uH(MOpPMAIIUU  JTOJDKHBI  BBITIOJIHATHCS  TOJBKO COTPYJHUKAMH Y UpPEKICHUS,
OCYILECTBISIOUMMHU JaHHYI0 pabOTy B COOTBETCTBUHM CO CBOMMH CIIyKEOHBIMU
00s13aHHOCTSIMU, 3a(DUKCUPOBAHHBIMU B UX JOHKHOCTHBIX PErJIaMEHTaX.

5.2.3. Xpanenue [1/IH 10JKHO MPOUCXOAUTH B TOPSAJIKE, UCKITIOUYAIOIIEM UX
yTpaTy WIA HEPABOMEPHOE HUCIIOIb30BaHUE.

5.24. Tlpu pabote ¢ mokymeHTamH, coaepkamumu I[1JlH, 3ampemaercs
OCTaBJIAITh UX Ha pabo4yeM MEeCTe€ WJIM OCTABIATH LIKa(bl (Cedpl) C TaHHBIMU
JIOKyMEHTaMHU OTKpPBITBIMU (HE3alepThIMH) B Cllydyae BbIXOJa U3 padoyero
MOMEIICHHUS.

5.2.5. B koHie pabouero AHS Bce AOKYMEHTHI, coaepxkamme [1/[H, m1omKHbI
ObITh yOpaHsbl B IKaQbl (cedbl).

5.2.6. XpaHeHue JOKYMEHTOB, coxaepxammx [IJIH  coTpyaHuKOB
VYupexaeHus, J0HKHO OCYILIECTBISATHCS CIEAYIOIUM 00pa3oMm:

e JluuHble aena COTPYAHUKOB, KapTOTEKH, yUETHBIE KYpHaJbl U KHUTH y4&€Ta
XPaHATCS B 3alUparoluxcs meadax;

e TpynoBbIE KHIKKU XPaHATCS B HECTOpaeMoM ceiide;

e braHky JOKYMEHTOB, KJIIOYM OT pabouux MIKAQOB XpaHATCA Y COTPYIHHMKA
KaJIpOBOM CITyKOBI;

e Xpanenue IIJ[n cyowexktoB IIIH ocymiectBisiercs B (opMme, MO3BOJIAIOIICH
onpenenuth cyobekra [1/1H, He monbliie, 4eM 3TOro TPeOYIOT 1eIu UX 00padOTKU B
COOTBETCTBHM CO CpPOKAaMHU XpaHEHHWs, OMNpEACISIEMbIMUA 3aKOHOAATEIHCTBOM
Poccutickon @enepanuy 1 HOpMaTUBHBIMU IOKYMEHTAMU Y UPEKICHUS;

o [[/[n cyobekToB IIJIH xpaHsiTcs B oTaenax (MOApa3ACNICHUAX) YUpexKIeHUs,
KOTOPbIE OTBEYAIOT 32 B3aMMOJIEUCTBHE C CYObEKTaMU;

o [1/In HAa OyMa)KHBIX HOCUTEJISX JIOJHKHBI HAXOAUTHCS B TOMEIICHUSIX Y UpeKACHUS
B ceiidax, MeTaNIMUECKHUX WIIN 3alPaeMBbIX mKadax, 00eCIIeunBarONINX 3alUTy OT
HECaHKIIMOHUPOBAHHOTO J0CTYTA;

o Jloctryn x MUCIIAH, conpepxamum [IJIH, momkeH oOecreuyuBaThCs
WCIIOJIB30BAaHUEM CPEJICTB 3alllUThl OT HECAHKIMOHUPOBAHHOIO JIOCTyNa U
KOITMPOBAHMUS;
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e Bce nsnektponnbsie HocutTenu I[IJIH AOMKHBI OBITH yYTE€Hbl. YUeT BHELIHUX
CbEMHBIX  DJIGKTPOHHBIX  HoOcHuTenell  uHpopmammu, coaepxkammx  [1J[H,
OCYULIECTBJISIETCS B MOJIPA3/IEIEHUSX, OCYIIECTBISIIONIMX 00padoTKy I1/H.

5.2.7. Cotpyanuk, umerommii foctyn K I[1JIH coTpynHuKOB YupexaeHus B
CBSI3HM C UCIOJHEHUEM TPYAOBBIX 00S13aHHOCTEM:

e o0OecreunBaeT XxpaHeHue wuHbopmaruu, coaepxkamed I[1JlH, wuckIrOUaromiee
JOCTYTN K HUM TPETHUX JIULL;

® MIpU yXOJI€ B OTITYCK, HAXOXKJICHUU B CITY>KEOHON KOMaHIUPOBKE U UHBIX CIy4asx
JUIMTEJIBHOTO OTCYTCTBUSI COTPYIHHMKAa Ha CBOEM paboyeM MecTe OH 00s3aH
nepenaTb JOKYMEHTBI U WHbIE HOCHUTENH, coiepxkamue I1/IH, nuiyy, Ha KoTOpoe
MPUKA30M WM PACHOPSKEHUEM YUpexAeHUs OyJeT BO3JIOKEHO MCIOJHEHUE €ro
00s13aHHOCTEH.

[Ipumeuanue 1. B ciyyae ecnu Takoe JUMIO HE HA3HAYEHO, TOKYMEHTHI U
uHbIe HOocUuTeNH, coaepsxauue [1/1H, nepenatorcs Apyromy paOOTHHUKY, UMEIOLIEMY
noctyn K [I/IH 1o ykazaHHIO pyKOBOAUTEIS Y UPEXKICHHUS.

[Tpumeuyanne 2. COTPYAHUKH, OCYIIECTBIAIOIINE BEACHUE JUYHBIX €I
pabOTHUKOB  YupexaeHusi, o00s3aHbl 00ecneyuBaTh KOH(PUIACHIUAIBHOCTD
CBEJICHUH, COJIEPKAIIMXCS B TUYHBIX JI€TaX.

[Tpumeuyanne 3. COTPYAHUKH, OCYIIECTBIAIOIINE BEACHUE JUYHBIX €I
pabOTHUKOB YUpexXIeHHs], 00513aHbl 03HAKOMHUTbH 3TOT0 pabOTHHUKA C JOKYMEHTAMHU
CBOET0 JIMYHOIO JIeJia HE PEXE OJTHOTO pa3a B 'O, a TaKXkKe Mo MpochOe pabOTHHKA
M BO BCEX HMHBIX CIIy4asx, NPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

5.2.8. [Ipu yBOJIBbHEHUHU COTPYIHUKA, UMEIOIETro AocTyn K [1JIH, TOKyMeHTbI
W HHbIE HocuTenw, conepxkamue IIJ[H, cHarTcs COTPYOHUKOM CBOEMY
HEIOCPEICTBEHHOMY PYKOBOAUTEIIIO.

5.2.9. Pexum konpumennuanibHoctd I[IJlH cHumaeTcs B ciaydasx wuX
00e3TMYMBAHUS U 110 UCTEUEHUU CPOKA UX XPAHEHHs, €CIIM MHOE HE OMPEEIICHO
3aKOHOM.

5.2.10. ITocne yBoJIbHEHHSI COTPYIHUKA Manka «JIM4HOE eJI0 COTPYIHUKA
NepeMENIAeTCs B apXUB YBOJICHHBIX COTPYIHUKOB M XPaHUTCS B apXuBe 75 JIET.

5.3. llopsanok yuera Hocurenen [1/1n

5.3.1. B YupexneHuu JAOKHBI ObITh YUYTE€HbI BCE MAlTUHHBIC U OyMasKHbIE
HocuTenu uHpopmanuu, conepxamue [1/1H.

5.3.2. Jlng opraHM3anuu ydera MalIMHHBIX Hocutened I[I/[H kaxmomy
HOCHUTEIIO IIPUCBAUBAETCA YUETHBIM HOMep. [l 3TOro Bce MalllMHHBIE HOCUTENN
JOJDKHBI  OBITh TIPOMApKUPOBAHBI TE€YATHIO WM HAKJICHMKOW C WHBEHTapPHBIM
HOoMepoM. Ha HocuTenu (KOMIAKT-IUCKHU U Ap.), HA KOTOPbIE HAKJIEUBAHUE SAPJIbIKA
HEJIONYCTUMO 10 TEXHUYECKUM MPUYMHAM, PEKBU3UTHI SPJbIKA IOTHOCTHIO
HAHOCSTCS Ha JMCK CHIEUUAIbHBIM HECTUPAEMbBIM MAapKEPOM.

5.3.3. Y4er MalIMHHBIX HOCHUTENEH ocyullecTBiseTcs no «KypHairy yuera
MAaIlIMHHBIX HOcUuTennen 11/ 1H».

5.3.4. ExxerogHo HEOOXOAMMO MPOBOIUTH MHBEHTAPU3AIMIO BCEX HOCUTENEH
uH(popmaiuu, Ha KOTopbIxX Xpauarcs [1J{H. Pe3ynbTaTel HHBEHTapU3aUU JOJKHBI
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JIOKYMEHTUPOBATHCS.

5.4. Ucnonw3oBanue 11/1x

5.4.1. 3ampemiaercs OpUHITHE HA  OCHOBAaHMM  UCKIIOUUTEIHHO
aBTOMAaTU3UPOBaHHON 00paboTku II/IH pelreHuid, MOPOXKAAIONINX FOPUAUYECKHIE
MOCJEACTBUS B OTHOIIEHNHU cyOBhekTa [1/]H vt mHbIM 00pa3oM 3aTparuBaroIInX €ro
npaBa U 3aKOHHBIE MHTEPECHI, 3a MCKIIOYEHUEM CIY4yaeB, MPEAYCMOTPEHHBIX II.
5.4.2 nacrosimux [Ipasu.

5.4.2. Pemenue, mopoxaaroiee OPUIAIECKAC TOCIEACTBUS B OTHOIICHUH
cyobekta [IJIlH wnm wHBIM 00pa3oMm 3aTparuBalolliee €ro IpaBa M 3aKOHHBIC
WHTEpPEChl, MOXET OBITh TNPUHATO HA  OCHOBAaHUU  HMCKIIOYUTEIHHO
aBTOMATU3UpOBaHHOU 00paboTku ero IIJ[H TOABKO NpU HAIMYUM COTJIACUSl B
nucbMeHHOM ¢opme cyOwekra I[I/lH unm B choydasx, MNOpeayCMOTPEHHBIX
dbenepalbHBIMU 3aKOHAMM, YCTAHABJIMBAIOLUIMMU TaKXKe€ MEpPbl MO 00ECIeUeHUIO
COOJIIO/ICHUS TIpaB U 3aKOHHBIX UHTEpecoB cyobekTa [1]IH.

5.4.3. Yupexenue 00s13aH0 pa3bsCHUTH cyObekTy [1/1H nmpuHsaTHS perieHus
HAa OCHOBAHHMM MCKJIIOYUTEIBHO aBTOMATU3UPOBAaHHON oO0paboTku ero [IJIH u
BO3MOXXHBIE FOPUAUYECKHE TMOCIEICTBUSl TAKOTO PpELICHUS, MPEIOCTaBUTH
BO3MOXXHOCTh 3asIBUTh BO3PaXEHUE MPOTUB TAKOTO PEIICHUSI.

5.4.4. C nokymentamu, conepxkamuMmu [I/[H coTpynHuka, co3naroTcs B
VYupexxnaeHun B NEpUO TPYAOBOM AEATEIBHOCTH COTPYAHHUKA (MPUKA3bI,
CITy>KE€OHBIE 3alTUCKH U T.I1.) COTPYIHUK JOJKEH ObITh O3HAKOMJIEH O/ POCIIUChH.

5.4.5. HckmroueHue WM HWCIpaBIECHUE HEBEPHBIX WM HenosiHbix [I/IH
COTPYIHHUKOB YUPEKIAEHUS OCYLIECTBISIOT paOOTHUKHU OT/ENa OPraHU3allMOHHON
paBOBOM pPabOTBl M KaJApOB IO YCTHOMY TpeOOBaHUIO COTPYAHHMKA IOCTE
MPEABSABICHUS OATBEPKAAIOIIUX JOKYMEHTOB.

5.4.6. Konuu JOKYMEHTOB, SIBISIOIIUXCS OCHOBAaHUEM [IJISi HMCHPABIICHUS
HEBEPHBIX WJIM HEMOJIHBIX JaHHbIX [1/H cOTpyIHUKOB, XpaHATCA B nanke «JInunoe
JIEJI0 COTPYAHUKAY.

5.5. JIumo, oTBETCTBEHHOE 3a opranu3aiuio oopadotku [1/1x B Yupexxnenuu

5.5.1. TlpukazoMm mo YmpaBieHHIO, Ha3HAYAETCs JIMIIO0, OTBETCTBEHHOE 3a
opranuzanuio oopadotku [1JIn B Yupexaenun (nanee - OTBETCTBEHHOE JIUIIO).

5.5.2. OTBeTCTBEHHOE JMIIO TIOJyYaeT YKa3aHWs HETOCPEICTBEHHO
PYKOBOIUTENST YUPEXKACHUS U MOJOTUETHO EMY.

5.5.3. OTBeTcTBEHHOE U0 005I3aHO:

1) ocyiiecTBAsAT, BHYTPEHHUN KOHTPOJIb 32 COOIIOJICHUEM YUPEKIECHUEM U
€ro COTpyJIHMKamMu 3akoHomartenbcTBa Poccuiickont @enepamuu o /I, B ToM
yucie TpeboBanuit k 3amure [1/H;

2) J[OBOAWTH JO CBEICHHUSI COTPYJHUKOB YUPEKIACHUSA MOJIOKEHUS
3akoHoarenbcTBa Poccuiickon @enepanun o [1/1H, TOKaIbHBIX aKTOB 10 BOITPOCaM
obopabotku [1]JIH, TpeboBanwmii k 3amute [1]1H;

3) opraHu30BBIBaThH MPUEM U 00pabOTKY 0OpallieHrui U 3aIPOCOB CYOBEKTOB
[ win ux npencraBuTeneid U (WJIM) OCYHIECTBISATh KOHTPOJIb 3a MPUEMOM U
00paboTKOM Takux 0OpaIeHui 1 3aIpoCoB.



14

5.6. loctyn cotpynuukoB k II/ln cyowekroB I1JIH, oOpabGaTbiBaeMbiM B
YupexneHuu

5.6.1. Corpynnuxku YupexzaeHuss nonaydatroT goctyn K [I/In cyOwbekToB
UCKIIIOUUTENHFHO B 00bEME, HEOOXOJUMOM JIJisi BBITIOJIHEHUS CBOUX JIOJKHOCTHBIX
00sI3aHHOCTEH.

5.6.2. Cnmucok COTPYOHUKOB YupexaeHus, umerommx poctyn k I[1JIH,
onpenensaercss B «llepedyHe MOMKHOCTEM Ciy:KaluX YUYpexKACHUs, 3aMELICHUE
KOTOPBIX MpPENyCMaTPUBAET OCYIIECTBICHHE OOpPAaOOTKH IMEPCOHAIBHBIX JAHHBIX
100 OCYIIECTBICHHUE JOCTYNA K IEPCOHATBLHBIM JaHHBIMY.

5.6.3. «llepedeHp MODKHOCTEH CiyXKalMX YUYPEKICHUS, 3aMEIICHHE
KOTOPBIX MPEAyCMaTPHUBAET OCYIIECTBICHHE OOpabOTKM MEPCOHAIBHBIX AAHHBIX,
100 OCYIIECTBIICHUE JIOCTYNA K MEPCOHAIIbHBIM JAaHHBIM», pa3paldaThIBaeTCs U
nepecMaTpuBaeTCs MO Mepe HeoOXOAUMOCTH (M3MEHEHHWE OpraHu3aluOHHO-
LITATHOW CTPYKTYphI, BBEIACHUU HOBBIX JOJDKHOCTEW M T.I.) OTBETCTBEHHBIM
JIUIOM.

5.6.4. PaboTHHKY, IOJDKHOCTH KOTOpOoro He BkimodeHa B «llepedeHb
JOJDKHOCTEN CHyKaluX Y4UpeKICHUs, 3aMEUICHUE KOTOPBIX IMPEAyCMATPUBAET
OCYIIECTBJICHUE 00PA0OTKU MEPCOHATBHBIX JJAHHBIX JINOO OCYIIECTBICHHUE JIOCTYTA
K MEPCOHAJIBHBIM JaHHBIM», HO KOTOPOMY HEOOXOAMM Pa30BbIi MM BPEMEHHBIN
noctyn k IIJIH cyobexktoB IIJIH B CBSI3M C HCHOJHEHUEM JOJKHOCTHBIX
oOs3aHHOCTEH, pacnopsbkeHueM PykoBogutenss VYupexaeHus MOXKeT ObITh
IPEIOCTAaBIEH TaKOW JOCTYIl HAa OCHOBAHMHM MNHCBMEHHOTO MOTHUBHPOBAHHOIO
3ampoca.

5.6.5. PabotHuk Yupexnenus monydaer goctyn K [I/la cyOwektoB I1/[n
nocjie O3HAaKOMJICHUSI W H3Yy4YeHMs] TpeOOBaHMU HacTosmux I[IpaBun M MHBIX
BHYTPEHHUX HOPMATUBHBIX JTOKYMEHTOB YUpPEXKICHHS MO 3aLIUTE NEPCOHAIbHBIX
JJAaHHBIX B YaCTH, €TI0 KacaroleHcs.

5.7. Hoctyn cyonbexToB I1/IH k I1/lH, 0OpabaThiBacMbIM B Y UpexkIeHUN

5.7.1. Cyonwekr I1/In umeer mpaBo Ha cBOOOAHBIN dOCTyN K cBouM I1JIH,
BKJIIOYAsl IPABO Ha MOJTY4YEHHE KOMUU JII000H 3amucH (3a UCKIIOYEHUEM CIy4aes,
Korja mnpeaocrasiieHue IIJ[H Hapylaer KOHCTUTYIIMOHHbIE TpaBa M CBOOOJbI
npyrux aui), cogepsxkamieit ero I1J{n. CyObeKT nMeeT mpaBo BHOCUTh NPEII0KEHUS
110 BHECEHUIO M3MeHeHUuI B cBoM I1JIH B ciayyae oOHapyKEeHHsI B HUX HETOUHOCTEH.

5.7.2. Cybwextr IIJIlH — coTpymHuk VYUpeXIeHHS WIA €ro 3aKOHHBIN
NpPeACTaBUTENb, MOJy4aeT AOCTyn K cBouM IIJIH wnm k uHOW uH)OpMmanuwy,
Kacaroleiics oopadbotku ero I1/1H mo 3anpocy cneruanucTa no Kajapam JJjisl Bblauu
JIOKYMEHTOB, CBSI3aHHBIX C €ro TPYIOBOM AEATEIBHOCTHIO (KONMUU MPHUKA30B O
npueme Ha paboTy, TepeBOy Ha APYTyI0 pabOTy, YBOJIBHEHUH C paOOThI, BHITUCOK
U3 TPYAOBOI KHIKKH, CIIPAaBOK O MeCTe pabOThl, Meproie paboThl B YUPEKIECHUU U
Ap.);

5.7.3. Cybwexkt II[lH — wuHOe (Qu3MUYEcCKOe U0 WIM €ro 3aKOHHBIN
peCcTaBUTeNb, MOdy4yaeT goctyn k cBouM IIJ[H wnm k wHOM umH(DOpManuwy,
Kacaroreiics oopabotku ero [1JIx o 3ampocy OTBETCTBEHHOTO JIUIIA.
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5.7.4. 3ampoc JOJDKEH COAEpKaTb HOMEP OCHOBHOTO JOKYMEHTAa,
YIOCTOBEPSIOIIETO JIMYHOCTh cyObekTa [1J[H miu ero npencraButens, CBEACHUS O
JaTe BbIAAYM YKAa3aHHOTO JOKYMEHTa M BBIJABIIEM €ro oOpraHe, CBEICHUS,
noATBep Kaarolue yyactue cyonrekra [1/IH B oTHoOIIEHUX ¢ YupexaeHnuem (Homep
JIOTOBOpA, aTa 3aKII0YSHHsSI JOTOBOPA, YCIOBHOE CIIOBECHOE 0003HAUECHUE U (UJITH)
WHBIC CBEJICHUS), JIMOO CBEICHHS, WHBIM O00pa3oM MOATBEpKaromue ¢akt
obpadotku [1Jln Yupexnenuem, noanucs cyobekra [1/10 unu ero npeacraBurens.

B ciydae HampaBiieHHs 3ampoca IO To4YTe, OH JOJDKEH COJepXkKaTh
HOTApHAJIBHO 3aBEPEeHHYI0 MoAmuch cyobekTa I[IJIH wiam ero 3aKoHHOTO
MPEICTABUTEIS.

5.7.5. CyOwexr IIJIH uWMeer mnpaBO Ha TMOJy4YEHUE NpU OOpaIICHUH
nHpopmarmu, Kacaromiericss oopadotku ero I[1JIH, B TOM unciie coaepkarieit:

1) moareepxkaenue dakra oopadotku [1/In Yupexnenuem;

2) nmpaBOBbIE OCHOBaHUs U 11enu o0padboTku [1/1H;

3) uenu u npuMeHseMbie YupexieHrueM criocoObl oopadboTku [1/1H;

4) HaMMEHOBaHUE M MECTO HAXOXKICHUS YUpEeKICHUS, CBEJIEHHUs O Juiax (3a
UCKIIIOUEHUEM COTPYIHHUKOB YUpPEKIEHHUS), KOTOpble UMetoT nocTyn K [IJIH wim
KOTOPBIM MOTYT OBITH pacKpbIThI [1J][H Ha OCHOBaHWHU JOTOBOPA C OMEPATOPOM HIIH
Ha OCHOBAHMH (Pe1epajIbHOr0 3aKOHA;

5) obpabateiBaembie I1/IH, oTHOCAIMECS K COOTBETCTBYIOEMY cyOnekty I1/1H,
WCTOYHHUK WX TOJYYCHHSI, €CIM WHOU MOPSAOK MPEICTABICHNUS TaKUX JAHHBIX HE
PEAYCMOTPEH (PenepaibHbIM 3aKOHOM;

6) cpoku oopadoTku [1/IH, B TOM uncie CpoKH UX XPaHEHUS;

7) mopsmgok ocymiecTBiieHus cyobektom II/IH  mpaB, mpeaycMOTPEHHBIX
beneparbHBIM 3aKOHOM;

8) nHpopmaIruo 00 OCYIIECTBISHHONW WM O IpEArojiaraeéMol TpaHCTPaHUYHOU
nepeaaye JaHHbBIX;

9) HaumMeHOBaHUE WK (HAMHUITHIO, UMsI, OTYECTBO U aJPEC JIMIA, OCYIIECTBIIAIOIICTO
obOpabotky IIJlH mo mopyuenuto YupexaeHus, eciu oOpabOTKa MOpydeHaA WIIU
OyZeT mopydeHa TaKoMYy JIUILY;

10) uHble cBeIeHMS, TPEAYCMOTPEHHbIE (DeiepabHBIMU 3aKOHAMM.

5.7.6. YnonHoOMoOuYeHHBIEe JuIa 00s13aHbl co00mUTh cyonrekTy [1/[H mmum ero
3aKOHHOMY TpejcTaBuTento uHbopmanuo o Hamuuuud [IJ[H, oTHOcsUXCsS K
COOTBETCTBYIOIIEMY CcyObekTy IIJ[H, a Takke MpenocTaBUTh BO3MOXKHOCTH
O3HAKOMJIEHUSI C HUMHU TpH oOpamieHun cyobekta IIJ[H wim ero 3akOHHOTO
MPEeACTaBUTEINS HE MO3/AHEE TPUAUATH padoUMX JHEH ¢ AaThl MOIYYEHUs 3ampoca
cyonekTa [1/]H niam ero 3akOHHOTO MPEACTABUTENS.

5.7.7. OtBer B azapec cyoOwekrta IIJ][H MOXeT OBITh HampaBieH uepes
OTJIeJICHUE TIOUYTOBOM CBSI3H 3aKa3HBIM MUCHMOM C YBEIOMJICHUEM O BPYUCHUU WIIH
KypbepOoM (HEMOCPEACTBEHHO B PYKH aJipecary MO POCIHUCH).

5.7.8. B ciyuae oTka3za B npegocTaBieHnu cyobekty [1/1H mim ero 3akoHHOMY
MIPEICTABUTEIIO MTPU 0OpaIieHu TUO0 MpU ToJTydeHnH 3arpoca cyobekra [1/]x nnn
€ro 3aKOHHOTO npecTaBuTes nHbopmanuu o Hanuuuu [1/]H o cooTBeTCTBYIOIIIEM
cyobekte I1/IH, a Taxke Takux IIJ{H, ymonHOMoueHHbIE JuIla OOs3aHbI JaTh B
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NUCbMEHHON (hOpMe MOTUBHUPOBAHHBIN OTBET, COAEPKAILUN CCHUIKY Ha MOJI0KEHUE
yacT 8 ctaThu 14 @enepanbHOro 3akoHa «O MepcoOHANbHBIX JTAHHBIX)» UM UHOTO
dbenepallbHOTO 3aKOHA, SBJIAIOIIEECS OCHOBAHMEM JIJIsl TAKOTO OTKa3a, B CPOK, HE
MPEBBIMIAIOIIMN TPUALATH pabounx AHEH co qHs oOpamieHus: cyobekra [11H win
€ro 3aKOHHOTO MpEeACTaBUTelNsA, 00 C AaThl MOMy4deHus 3ampoca cyobekta [1J{H
VI €ro 3aKOHHOT'O ITPEICTABUTEIIS.

5.7.9. MotuBupoBanHblii 0TBeT B aapec cyowbekra I[I[[H MoxkeT OBITH
HaITpaBJI€H Yepe3 OTACICHHUE TOYTOBOM CBS3H 3aKa3HBIM TUCHMOM C YBEJOMJIEHUEM
O BPYYEHHUH WK KyphepOM (HEMOCPEICTBEHHO B PYKH aJIpecaTy IOJ pOCIHUCH).

5.7.10. B cityuae ot3biBa cyobekToM [1/]H cornacusa Ha 00pabotky ero I1/1x
Yupexaenue 00s13aH0 PEKPaTUTh UX 00pabOTKY MM 00€CIIeUnTh MpeKpaIieHue
Takol o0pabotku (ecnu oOpaborka II[IH ocymiecTBiseTcss APYTrUM JIUIIOM,
JEUCTBYIOLIUM TIO MOPYUYCHUIO YUpexACHUs) U B ciiydae, eciu coxpanenue 1/
Oosee He TpeOyeTces A neieit 0opadorku [1/{H, yauuroxuts [1JH nim odecnedntsb
uX yHHUYTOXXeHue (ecnu oOpaborka IIJ[H ocymecTBiasieTcss Ipyrum JIMLOM,
JEHCTBYIOLIUM IO IOPYUYEHUIO YUpEXKIEHHUS) B CPOK, HE TPEBBIIAIOIINNA TPUILIATH
JHEH ¢ J1aThl NOCTYIUIEHUS YKa3aHHOIO OT3bIBA, €CIM MHOE HE IMPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJONPUOOpPETATENEM WIH MOPYYUTEIEM IO
KoTopoMmy siBJisieTcsi cyObekT [IJIH, MHBIM coTJIallieHUEeM MEXIy YUpeKICeHUEM U
cyosexktoM II/1H, mubo ecnu YupexaeHUEe HE BIOPABE OCYIIECTBIATH 00pabOTKY
[IIn  06e3 cormacusi cyobekta II/IH Ha OCHOBaHMSX, MPETYCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

5.7.11. B cnyuyae BbIABICHHS HempaBoMepHOH oOpabotku II/ln npu
oOpamennn cyobekta [1/{H mnm ero mpencraBurtelns JauO0 MO 3amnpocy cyObeKTa
[T/In unm ero mpexacTraBUTENs JUOO YIOJTHOMOUYEHHOTO OpraHa IO 3alluTe IpaB
cyorektoB  [IJlH  Yupexnenue  0053aHO  OCYIIECTBUTH  OJIOKUPOBAHUE
HerpaBoMepHo oOpabarsiBaembix [1J[H, oTHOCsAIUXCS K 3TOMY cyOobekTy [1/1H, nim
oOecrieunTh ux OnokupoBanue (eciu obpadotka [IJ[H ocymiecTBisieTcss Ipyrum
JULOM, JEHCTBYIOIIMM II0 TOPYYEHHIO YUpEeXACHUs) C MOMEHTa TaKoro
oOpallleH!s] UK MOJIY4YeHHs YKa3aHHOTO 3alpoca Ha Iepuoj npoBepku. B cioyuae
BbIsIBJICHU HeTouHbIXx [IJIH mnpu oOpamenun cyobekta IIJlH wnmm  ero
MPeACTaBUTEINS TMOO MO MX 3aMPOCY WM IO 3aMPOCy YIOJHOMOYEHHOIO OpraHa 1o
3amuTe npaB cyobekToB [1/[H Yupexnenue 00s3aHO OCYIIECTBUTh OJIOKUPOBAHUE
[111, oTHOCsAmMXCS K 3ToMy cyobekty I1/[H, niam obecreunTs ux OJIOKUpPOBaHUE
(eciu oOpabotka II/IH ocymiecTBiseTcss APYrUM JIMLOM, ACHCTBYIOUIUM IIO
MOPYYECHUIO YUpEexACHUs) C MOMEHTa TaKOro OOpallleHus WU MOJy4YeHUs
yKa3aHHOTO 3aIipoca Ha Mepuo/i MPoOBEpKH, eciu OiaokupoBanue [1J{H He HapyiiaeT
IpaBa U 3aKOHHbIE HHTEpechl cyobekTa [1JIH mnu TpeTbux .

5.7.12. B cnyuae nonrBepxacHus gakra HetouHocTH [1/n Yupexnenue Ha
OCHOBAaHHH CBEJICHUI, TTPEICTaBIICHHBIX cyObekToM [1/IH mnm ero nmpeacTaBuTenem
A100 YIMOJIHOMOYEHHBIM OPraHOM IO 3amuTe npaB cyobekToB IIJ[H, mnm HMHBIX
HEOOXOJUMBIX JTIOKyMEHTOB 00s3aH0 yTouHuTh I[IJ[H mmbo obecrneunts ux
yrouHenue (eciu oopadortka [1/Ix ocyiiecTBiasieTcst Jpyrum JUIOM, 1eHCTBYIOIINM
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N0 TOPYYECHHIO YUpEXKJEHUs) B TeUYeHHEe ceMu pabouyux JHeH co JHS
MPE/ICTABIICHUS TAKUX CBEJICHUM U CHATH OjokupoBanue [1/1H.

5.7.13. B cnydyae BbIABICHUS HempaBoMmMepHOWl o0pabotku  I1/IH,
OCYILECTBIISIEMON YUPEKICHUEM WIM JIMLOM, ACHCTBYIOIIUM IO TOPYYECHUIO
VYupexxaenus, onepaTop B CPOK, HE MPEBBIMIAOIINN TpeX pabouuX JHEW ¢ JaThbl
3TOTO BBISABICHHUS, 00s3aH MPEKPATUTh HempaBoMepHyr 00pabotky [1/IH wnmm
oOecrieuynTh  TpEKpalieHue  HempaBoMepHOW  oOpabotku  [IJIH  nurom,
JNEUCTBYIOIIUM [0 MOpY4YEHHIO YupexiaeHus. B ciydae, eciu o0OecrneduThb
npaBoMepHOCTh 00pabotku I[I[lH HeBO3MOXKHO, YdpexaeHue B CpPOK, HE
NPEBBIIIAIONINNA JECATH pabouumx JHEH C JaThl BBIABICHUS HEMPABOMEPHOU
oopabotku I[I/lH, o00si3aH0 yHWYTOXUTH Takue [IJ[H wim obecreduTs uxX
yHUuTOX)eHue. OO0 yCcTpaHEeHUU JIONMYIIEHHBIX HAPYIIEHUH WK 00 YHUUTOXXCHHUU
[T Yupexnenue o0s3aH0 yBeAOMUTh cyobekTa I1/]H nmu ero mpeacraBuTens, a B
ciydae, eciu obpamienue cyobekra [1/lH wnm ero mpeacraBurens 1mbo 3ampoc
YIOJIHOMOYEHHOTO OpraHa mo 3amute npaB cyobekToB [I/[H Obuin HampaBieHbI
YIOJIHOMOYEHHBIM OpPraHoM M0 3amuTe npaB cyObekToB I1/1H, Takke ykazaHHBIN
Opras.

5.7.14. B cnyuae poctuxenus nenu oopadorku I[1J[H Yupexaenue o0sa3aHo
npekpatuTh 00padboTky [1/IH nnu obecrneunTs ee npekpaunieHue (eciu oopadoTka
[I/TH ocymecTBiIse€TCsT APYrUM JULOM, JEUCTBYIOUIUM II0  IOPYYECHUIO
Yupexaenus) u yHUYTOXKUTh [IJIH wmm obOecneunTh WX YHHUYTOXKCHUE (eCin
obOpaboTtka I1J[H ocyiiecTBisieTCS APYTUM JIUIOM, ACHCTBYIOIIUM IO MOPYUYEHUIO
VYupexxaeHusi) B CpOK, HE MPEBBIIAIOIINN TPUALUATH JHEN C AaThl JOCTUKEHUS LIENIN
oOpabotku I1/IH, eciin nHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOI0IIPHOOpETATENIEM WU MTOPYUUTETIEM IO KOTOpOMY siBisieTcs: cyOwbekT 11/1H,
WHBIM COIJIAIIEHUEM MeXAy YupexiaeHnuem u cyobektom [1/In, mmbo ecnu
VYupexaeHue He BIpaBe OCyIIecTBIAT, 00padoTky IIJIH Oe3 coriacus cyObekTa
[T/l Ha OCHOBaHUSX, IPEAYCMOTPEHHBIX (peiepaibHBIMU 3aKOHAMH.

5.7.15. lepenaua (o6men u 1.1.) [1JIH Mexay oTaenamu (oapa3aeIeHUsIMH )
VYupexxaeHus1 0CyIIECTBIIAETCS TOJIBKO MEXKIAY COTPYIHUKAMH, UMEIOIIUMH JTOCTYTI
K [1/In cyOBeKToB.

5.7.16. Ilpu mnepemaue II/IH cyOBekTa COTPYIHUKH, OCYILIECTBISIOIINE
nepeaavy, NpeaynpekJaoT JIUL, MOTyYaroluX JaHHYI0 HH(OPMAIUIO, O TOM, YTO
3TU JaHHbIE MOTYT OBITh HWCIOJIb30BaHbl JIMIIb B MLENAX, ISl KOTOPBIX OHHU
COOOIIICHBI.

5.7.17. Homyck k IIJH COTpyZHMKOB VYUpEXKAECHUS, HE HMEIOIIUM
HaJyIeKauM 00pa3oM 0pOPMIIEHHOTO pa3pellieHUs, 3apeiaeTcsl.

5.8. Permament oOmeHna/Beimaun uHbopmaruu (I1[lH cyOwnekra) TpeThum
unaM ((pU3MIECKUM U FOPUINYECKIM)

5.8.1. K uncny BHemHuX nnorpeduteneit [1/ln Vapexaenus B COOTBETCTBUU C
HOPMAaMHM JEHCTBYIOLIErO 3aKOHOAATENBCTBA OTHOCSTCS TOCYIaPCTBEHHBIE OPTraHbl:
® HAJIOIOBbIE OPTraHbl;
® IPaBOOXPAHUTEIBHBIE OPTaHBI;
® BOCHKOMATBHI;
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® Oprasbl COLMAIIBHOIO CTPaXOBAHMS;
® TICHCUOHHBIC (DOH/IBI;
® [10pa3JCICHN] MyHUIIMIIAIBHBIX OPTaHOB Y UPEXKICHNUS;
e 0aHK, B KOTOPBIM YUpexAeHUE OCYLIECTBISET NEpeUHCICHUE 3apab0THON TIAThI
B COOTBETCTBUHU C 3asIBJICHUEM COTPYIAHUKA;
e cyicOHbIE OpraHsl 110 3anpocy cyonsekra [1/1H.

5.8.2. Ilpu mepemaue II/[H cyOBekTa YIOTHOMOYCHHBIC JIMIA JOJKHBI
NPUAECPKUBATHCS CIAEAYIOIIHNX TPEOOBAHMIA:
e Ilepemaua II/IH cyOBekTa TpeTbUM JULAM OCYILIECTBISETCA TOJBKO C
INUCBMEHHOI'O COIJIacusl CyObBEKTa, 3a HCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX
(denepanbHBIMU 3aKOHAMU;
e He nomyckaercs mepenada IIJIH cyObekTa B KOMMEpUYECKHX MLENsiX Oe3 ero
IIACBbMEHHOI'O COTJIACHS;
e [Iepenaua I1/1n o Tenedony 3anpemiaercs;
e CorpyanukaM YupexaeHus, uMmeromuMm npoctyn k IIJ[, 3ampemieHa 3amnuce,
XpaHEHHE U BBIHOC 32 IIPEIeIbl Y UpEKIeHUS HAa BHEIIIHUX HOCUTENSAX HHPOpMaun
(mucku, mucketsl, USB Quoui-kapTel U T.1.), Mepeaada Mo BHEIIHUM ajpecam
ANIEKTPOHHOM MOYTHl WM pa3MmelieHne B cetu HuTepHer uHdopmanuwy,
conepxkamieit [IJ[H cyObekToB, 3a HCKITIOUEHUEM CIIy4aeB, yKa3aHHBIX B HACTOSIINX
[IpaBunax WM yCTaHOBJICHHBIX HHBIMUA BHYTPEHHUMH JOKYMEHTAMU Y UpEKICHUS;
o [lepenaua TpeThUM JUIAM JIOKYMEHTOB (MHBIX MaTepHUajbHBIX HOCHUTEINEH),
copepxkamux II/[H CcyOBEKTOB, OCYIIECTBIISIETCS IO MHUCHbMEHHOMY 3alpocy
TpeTbero Juia Ha npenoctaBieHue I[IJ[H cyObexkta. OTBETHI HA MHUCHMEHHBIC
3ampocChl JAlOTCs Ha OJaHKEe YUpEexKICHUS U B TOM 00beMe, KOTOPBIN MO3BOJISET HE
pasriamarh U3JIMIIHUX cBeAeHU o cyObekte [1/1H;
e PaGotHuku VYupexzaenus, nepenatomme I[I/IH cyOBEeKTOB TpeThbuUM JHIIaAM,
JOJKHBI TIEpe/laBaTh UX C 0053aTeIbHBIM YBEIOMIICHHEM JIUIA, TTOJYYaIOLIEro 3TH
JIOKYMEHTBI, 00 00S3aHHOCTH HCIOJIb30BaHUSI MOJYYEHHONM KOH(PUIACHIIMATbHON
uH(pOpMaIUU JTUIIb B LEJISIX, ISl KOTOPBIX OHAa COOOIIEHA, U ¢ MPEAYNPExKACHUEM
00 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCIOJIb30BAHKME JTAHHON KOH(UIECHUIMATBLHOM
uH(pOpMaMu B COOTBETCTBUU C (enepanbHbIMU 3aKOHAMHU. YBEJIOMJICHHE U
NpeaynpexIeHUe MOTYT ObITh pean30BaHbl IMyTEM MOMANMCAHMS aKTa Meperayvn
Hocutenen [1/]H, B KoTOpoM NpuBEIEHBI YKa3aHHBIE YCIOBUS;
e [IpencraBurento cyobekTa (B ToM uncie aaBokaty) [1/n nepenarorcs B nmopsiake,
YCTAHOBJICHHOM [JEHCTBYIOIUM 3aKOHOAATEILCTBOM MU HACTOSAIIMM JIOKYMEHTOM.
HNudopmanus nepenaercs npy HaIUUYUUA OAHOTO U3 TOKYMEHTOB:
— HOTAapHUaJIbHO YIOCTOBEPEHHOMN JOBEPEHHOCTH MPEICTABUTENS CyOBEKTA,
—  THUCHbMEHHOrO  3asBJCHHUS CyOBEKTa, HANHCAHHOTO B  IPUCYTCTBUU
YIOJHOMOYEHHOTO COTPYAHMKA (€CIU 3asBJICHUE HAMMCaHO CyOBEKTOM HE B €ro
MPUCYTCTBHUH, TO OHO JOJHKHO OBITh HOTAPHAJIBHO 3aBEPEHO);
e [IpenocraBnenue I1/IH cyObekTa rocyJapCcTBEHHBIM OpraHam HpPOU3BOJIUTCS B
COOTBETCTBUHM C TPEOOBaHUSMHU JICHCTBYIOLIEIO 3aKOHOAATeNIbcTBa Poccuiickoi
denepanuu;
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e [[J/[H cyObekTa MOTyT OBITh MPEJOCTABICHBI POJACTBEHHUKAM WJIM YJIEHaM €ro
CEMBbU TOJIBKO C MUCBMEHHOIO Pa3pelieHusl caMoro CyObeKTa, 33 HCKIIOYEHHEM
ciydyaeB, korpa nepemada IIJ[H cyObekta 0e3 ero coryiacus JIOIMYCKaeTcs
JICVCTBYIOIIUM 3aKOHOAATENBCTBOM PD;

e JlokymenTsl, conepsxkamrue [1/[H cyObekTa, MOTYT OBITh OTHPaBIEHBI TOCPEICTBOM
dbenepaibHOM MOYTOBOM CBSI3UM 3aKa3HBIM MUCHMOM. [Ipu 3TOM 10JKHA OBITH
oOecrieueHa UX KOHPUACHIHAIbHOCTh. JlokyMmeHThl, conepxamue [1/1H,
BKJIQJIBIBAIOTCSI B KOHBEPT, B JOKYMEHTax JAellaeTcd Haanuch o Tom, uro [1/IH,
coJepyKalrecss B MUChbME, SBISIOTCS KOH(MUICHIMAIBbHON HHpOpMaIel u He
MO/JICKAT PACTPOCTPAHCHUIO M (WJIM) OMyOJMKoBaHUWIO. JlWila, BUHOBHBIC B
HapylIeHUH TpeOoBaHWN  KOH(MUICHIIMAIBHOCTH, HECYT OTBETCTBEHHOCTb,
IIPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM Poccniickon denepannu.

5.8.3. Yuer mepenmannsix II/lH ocymiecTBisieTcss B paMKax MNPUHATHIX B
VYupexxaeHun TOpaBuil  JIEJONPOU3BOJCTBA IMyTEM PETUCTPALUMU  BXOJAILEH
UCXOASIIENH KOPPECTIOHIEHIIMU U 3alpocoB o npenoctaBieHuu [1/{H ¢pusznueckux
(ropuauueckux) aul 100 ux npenacraButeneid. GUKCUPYIOTCS CBEJIEHUS O JUIAX,
HAIpaBUBIIKX TaKUe 3ampockl, AaTa Bbigaun [1/1H, a Takxke nata yBeqoMiIeHHUS 00
oTkase B npefocrasiaeHuu [1/Ix (B cimyyae oTkasa).

5.8.4. B cinyuae, ecnu nuio, oOpatuBiieecss B YUpeKIECHUE € 3alpOCOM Ha
npenocrasienue II/lH, He yHoJIHOMOYEHO Ha IMOJlyueHHE HHPOpPMAIUH,
otHocsawencs K II/IH, ynmomHOMOuYeHHbIe auna YUpexaeHus 00sS3aHbl OTKa3aTh
JAHHOMY JIMIly B BblAadye Takol wuHpopmaruu. Jluiy, oOpatuBmiemycs
COOTBETCTBYIOIIMM 3aIllPOCOM, BBIJAETCS yBEIOMJIEHHE B CBOOOIHOW dopme 00
OTKa3€ B BbIJjaue MH(POPMALIUH, & KONUS YBEJOMIICHUSI XPAHUTCS B COOTBETCTBUH C
MPUHATHIMH IPABUIIAMH JAEJIONPOU3BOACTBA (KaK UCXOA1asi KoppecnoHaeHuus ). B
ciyvae, eciy 3anpammBanuch [I/1H cotpynauka YupexaeHus, Konus yBeAOMICHUS
TaK)K€ TMOJIIMBAETCA B JUYHOE neno coTrpyaHuka, [IJIlH xotoporo He Obun
IIPEIOCTABIICHBI.

5.9. Yanuroxenue [11x

5.9.1. [T moanexaT YHUUYTOKEHUIO TI0 TOCTHXKEHUH 11eJIel 00pabO0TKU WK
B CJIy4ae yTpaThl HEOOXOUMOCTHU B UX JTOCTUKEHHH.

5.9.2. Vuaumuroxenue I[IJ[H, He moOIeKAMUX apXUBHOMY XPaHCHHUIO,
OCYLIECTBIISIETCS TOJBKO KOMHCCHEW B COCTaBE IMPEACTABUTENS IMOAPA3ICICHHUS
(umm  coTpynHHMKA), OTBETCTBEHHOTO 3a 3amuty IIJ[H u mnpencraBuTens
CTPYKTYPHOI'O MOJIpa3ACiCHUs, B YbeM BeleHUU HaxoasaTcs ykazanueie [1J{H. I1o
pe3ynbTaTaM YHUUYTOKEHHUSI TOJKEH 0OPMITATHCS AKT.

6. OTBETCBEHHOCTD
6.1. C mpaBuiamu paboThl U XpaHEeHUs KOH(UIESHIIMAIbHON HH(pOpMAIUU O
[IIln B 00s3aTeIbHOM TOPSAKE MTOJDKHBI OBITh O3HAKOMJIEHBI BCE PaOOTHHKHU
VYupexaeHus, MoANUCaB JIUCT O3HAKOMJIEHHUSI ¢ HacTosiuMu [IpaBunamu.
6.2. CoTpyIHUK, KOTOPOMY B CHIIY TPYJIOBBIX OTHOILIECHHUH C YUpexxaeHUEM
cTayia u3BecTHa uHbopmaiws, cocrapistomias [1/{x, B ciiydgae HapyieHus: pexuma
3amuThl 3TUX [1/]H HECEeT MaTepUalibHYI0, TUCIUIIMHAPHYIO, aIMUHUCTPATUBHYIO,
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IPAKIAHCKO-TIPABOBYID  WJIM  YTOJIOBHYK)  OTBETCTBEHHOCTh B  IOPSAKE,
YCTaHOBJICHHOM (eiepaibHbIMU 3akoHaMu Poccuiickoit denepanun.

6.3. Pasrnamenue [1/Ia cyonsekToB I1/1H (mepeaada ux mocTOPOHHUM JIMIIAM,
B TOM YHUCJE COTPYIHHUKAM YUpEKJEHHS, HE HMMEIOUMM K HUM J0CTyla), UX
MyOJIMYHOE PACKPBITHE, yTpaTa JOKYMEHTOB U UHBIX HOCUTENEH, coaepxaniux [1/1x
CyOBeKTa, a TaKKe MHBIC HAPYIICHHS O0S3aHHOCTEH MO MX 3alluTe U 00padoTKe,
YCTAHOBJICHHBIX HacTosIMMU [IpaBunamMu, JTOKaJIbHBIMU HOPMATUBHBIMU aKTaMH
(mpuKa3zaMH, pacOPSDKEHUSAMHU) YUpEXKICHHs, MOXET IOBJEYb HAJOKEHHE Ha
COTPYAHHUKA, UMEIOIIETO J0CTyN K [I/]H, qucuuiummHapHOro B3bICKaHus, €CIIM NHOE
HE MPETYCMOTPEHO 3aKOHOJATEILCTBOM PO.

6.4. Corpymauk YupexacHus, uMmeronuii moctyn kK [IJIlH cyObekToB u
COBEPUIMBIINK YKa3aHHBbIM JUCUUIUIMHAPHBIA MPOCTYNOK, HECET IMOJHYIO
MaTepHaIbHYI0 OTBETCTBEHHOCTb B ClTydyae MPUUMHEHUS €ro ACHCTBUSMU yiepoa
VYnpasnenuto (1.7 ¢1.243 TpynoBoro kojaekca PO).

6.5. Corpynuuku YupexaeHus, umetoue noctyn k I[IJIH cyOBekTos,
BUHOBHBIC B HE3aKOHHOM pasrjallieHuH Uiu ucnoiib3oBaHuu [1J[H cyObekToB 6€3
corjacusi CyObeKTOB M3 KOPBICTHOM WM MHOW JIMYHOM 3aMHTEPECOBAHHOCTU U
MPUYUHUBIIKNE KPYHHBIN yiepO, HECyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOAATEeILCTBOM PO.

6.6. PykoBomcTBO VYupekIeHMS 3a HApyLIEHHUE HOPM, PETYIUPYIOLIUX
nosiyueHue, oopadotky u 3aumuty IIJIH coTpyaHuka, HeceT aAMUHUCTPATHUBHYIO
OTBETCTBEHHOCTh coryacHo cT. 5.27 m 5.39 Koxekca 00 agMUHUCTPATHUBHBIX
npaBoHapylieHussx Pocculickoit ®enepaiuu, a TakkKe BO3MENIaeT PaOOTHUKY
yiiep0, TPUYMHEHHBIA  HEMPAaBOMEPHBIM  KCIOJIb30BaHMEM  HH(MOpMaIUH,
conepxameu [1/In corpynHuka.

7. JOITOJIHUTEJIbHBIE MOJIOKEHUSA

7.1 Kaxnplii COTPYIHHMK JOKEH OBITh O3HAKOMIJIGH C HACTOSIIUMU
[IpaBunamu moj pocnuck npu npuéme Ha padboTy, a Il COTPYTHUKOB, TPUHSATHIX
paHee JIaThl ero yTBEpKIAeHUs, He TTo3Hee | (0HOTr0) Mecslia ¢ JaThl yTBEPKIACHUS
Hactosiuux [IpaBu.

7.2 Hactosmme IlpaBuna xpaHaTrcs B OTHEJE OPraHU3AIMOHHO TPAaBOBOM
paboThl U KaApOB YUPEKICHUS, KOHTPOJHUPYEMbIE KOMUU XPAHITCA B
WH()OPMAITMOHHBIX CHUCTEMaX Y UpeKICHUS.



